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APPLICATION FOR RECORDS RETENTION SCHEDULE OCRARTMENT DF ARCHIVES A aTE o

RECORDS MANAGEMENT BIVISION
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INSTRUCTlOMS See'Pubhcztion No 76—-BM—1 for mstructicms on comp!eting this forrn Forward signed original to

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atianta, Georgia, 30334,
Artention: Scheduling Section.
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_ FOR ACH AGENCY USE 1 1. Agency Address : : ' FOE RECORDS MANAGEMENT USE

- : ]
A T i D . t . Apnticat N be
op.cation Date Georgia Agrirama Development Authority |“% e oo

| P. 0. Box  Eighth Street Bo-367

o

_A_p??catlon Number Ti ftOﬂ, Geo rg1‘a 31794 Date Recmé"edgao Cate Comale red

i
I R bR - 2
2. Pzrson to Contact Warking Title " Telephone Number
{ Richard Perry_ .. . _Director Public Relations_ . ____ __ _  912-386-3344

3 Action Requested
a. X Estanisn Retention Schedule: record will continue to accumulate.
b. O Dispose of present accumulation; no further accumulation anticipated.

¢. O Amend Application No. . e == = Check One: O Change; O Supercede; O Void o
4. Dates of Series [ Hecords Series Title (followed by by title used in in office: if different)
Eartiest Latest
.73 | present L Authority News Clippings Fi File e
6. Divisian and Office Function What is the function of the Division : and the Office in in which this record series is created?

The Administrative Services Division is responsible for the direction and administration
of all authority support functions. The division provides centralized accounting services,
budget coordination, payroll, personnel services, press relations, grant coordination,

fund raising and marketing services.

The Public Relations Department provides advertising and promotion of the authority and fund
raising, group tours, marketing services; and press releases.
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7 Rem Series Description This flle contams the fotlowing documents finclude form numbers and titles, if any):
Artach samples of rhe file,

Documents relating to:

Articles from per1doc1als relating to Georgia Agrirama Development
Authority.

included are:  Manazine articles and newspaper clippings relating to Georgia Agrirama's

creation, operation, special projects and events.

File is arrangedChronologically ,indexed by subject.

" 8. Monthly Referance Rate How often are records referred to which are: - )
One to six monthsold —— 0 Seven to twelve months old _._15_ -.; Thirteen to twenty-four months old 10_5_‘__,
Awenty-fi ve months and older .

"®. Annual Rate of Aecumulamon 0 of Record—s- T ' - T -
Letter size drawers .+ Legal-size drawers ——;Shetves __3_IN. __; Other {specify) o
o ) N voN
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X a. Is this the official copy of the series?
J ____If not. where is it? — —— - - = = —
b. Does the series contain confldentlal information requiring security handling? lf yes, cite law ar requiation. :

———— e — e —— - e

X
X | c. Is this a vital record?
_d. Does this series have historical or long term research value?

e. When one or two doc¢umants in the file make it necsssary to keep the entire file for a long period, could these

documents be scheduled separately? I

|

|

vEs | no_| 10, Questionnaire _(Place an "X the proper column) ___ e ‘
| no_ | 10. Questionn : . S

g. Is the mformaho‘n ‘contained in this series ever ana tyzed andlor recorded in a summarized report?
, | A1 Mvesattacheopy, e — |
h. ls there a duplication of this series in your office, or in another office or agency?

X | Ifves. where? e , |

X
X1 £ 1s.the information contained in Mrwverpuhimﬂ_ﬁ yes, ar'acb_cqu —_ - _
X

X _i._ls this series for Lmaatmon ofitl tegu'arj!manfumgmﬂ S -

rx _i._Does the record series result in a compiiter prigtQut?

11. Retention Requirements The following requires the series to be kept:
a. State Law — e —— = YOGTS, d. Audit period — e YRQrS,
b. Statute of limitation —_———— -~ Years, e. Administrative need R S years.
¢. Federai law JER—— ¥ £, Federal retention instructions .. _._ .. ._Yyears.

ttach copy or excerpt of laws or regulations. Explain administrative need.

Authority refers back to old articles periodically to view what was done in past year
to use for plannjng for future objectives and goals. Record Series has historical
value since it documents events and operation of the Authority.

12. Aporaved Disposition Instructions  This . agency recommends that the file series be cut off at the end of each:
% Caiendar Year: (1 Fiscal vear; (J Other then,

AX Hold in the current files area —_monthls) 17" "._ {ear{s) then
XX Transfer to Tocal holding area, hold 24 4 years then - s
O Transfer to State Records Center: Hold —e— .. year{s); then

0 Destroy.

XX Transfer to State Archives for permanent retention,

O Qiher (Specify)
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These instructions apply to all prior and future accumulations of the series.
Flecords Manageme-'nt Officer (Signature) w_ Date

State Records commmee (Signature)

Recommendations in para-
graph 12 are approved. State Auditor/Designee
{If dissnproved, attach latter % T s
of explanation.) Se

cré tate! Designee

o n

Attorney General/Designee

AR—50-71; Rev, 75




